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MEMORARDUM FOR: Chief, Management Staff S N O
FROM . Comptroller S 2
URJecT :  Property Covered by Property Authorization
Procedure
REPERENCES ¢ {8) Telephone vequest for advice re (1) heed-

quarters administrative property coversge
by property asthorization procefure and
{2} credita given to projects for property
veturned to stock.

(®)

1. Betevence (b) does not apply to sdministrative type mgmr&y
issuad for use st headguerters. mwarpmmmmmu
uot limited to safes, desks, chaire, mamusl typewriters, c¢tc. The Office
of Iogistica budgets for administrative property and ﬁ: iz issued or re-
tuwmed to the Building Supply Officor without any reference to property
authorization. The only axgspiion to the shove palicy is with regaxd to
special elsctricsl equipment such as electirle typewriters, electric caleu-
iators and clectric boockiweping machines. This tjype of equipment is
dgsted for by the using component for panagement control purposes and
for this reason property authorization authority is reguirsd for the
regquisitioning of such equipment.

2. Pavsgraph 2 of reference (b) delines pmm saversd by this
procedure and 1% statss in part "This procedure will not apply to expend-
able and nogexpendable comon sduinistretive itm ms‘ Wm budpgeted
mrwm@ffmﬁfmm.&smmmmm OHIPO) x Ehrough
building suwwply offices”™.

3, The purposs of the property esuthorization procedure is to pro-
vide mtml aver projects end other Agency activity approvals so that
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w neoject or activiiy will use Agency rescurces {appropristed Dunds or
wrarety $rom inventories ) in excess of the amount approved under hes
Wiy Approvel sysion.

L, he property subborigsticn procedure now in effiect does not pro-
o Ter evediting the using component’s property auvthorizsticn suth-ity
she yalue of property returned to stock; however, thiz peilcy Wz re-
sis been reviewsd and it hes been determined timt property returned Lo
% should be credited to the user's property authorizstion authority.
ine procedures t0 implement this revised policy are nov belng prepared.
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